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This guide was written mainly out of frustration that there was no succinct ‘how-to’ guide 

detailing in one place the important things you should know about GP specialty training. 

Finding out the information contained in this booklet took longer than you would imagine, 

so I hope it is helpful. An in-depth guide to GP training General Practice Training Guidance 

for GP Specialty Training is available from the KSS deanery website. 

 
Andrew Baldwin, August 2013 

 

 

 

 

The RCGP e-portfolio will become a well visited website – try to become familiar with it 

from an early stage. A comprehensive guide ePortfolio for GP Specialty Training: A Guide 

for Trainees can be downloaded from the RCGP website.  

 

 

 

 

KSS trainees are required to complete 2 learning log entries per week - at least one of 

which must be a Clinical Encounter. Learning logs can be divided into:  

●Clinical Encounter ●Professional Conversation ●Tutorial ●Reading ●Course/Certificate 

●Lecture/Seminar ●Out Of Hours session ●Audit/Project ●Significant Event Analysis 

●eLearning Session. Each has a prescribed proforma format. 

 

Learning log entries should not just be a diary of an event, they need to show reflection 

and evidence of learning.  

“A good reflective log entry will show: 

• Some evidence of critical thinking and analysis, describing your own thought 

processes 

• Some self-awareness demonstrating openness and honesty about performance 

along with some consideration of your own feelings 

• Some evidence of learning, appropriately describing what needs to be learned, why 

and how.” 

(From ‘How to produce good learning log entries’ RCGP eportfolio website). 

 

Learning log entries form part of the evidence that is reviewed by your educational 

supervisor. Evidence can be demonstrated in 2 ways:  

1. Evidence of curriculum coverage: Before writing your log entry, choose 

curriculum areas relevant to the case by selecting from the drop-down menu.  

2. Evidence in the 12 competency areas: These are applied by your educational 
supervisor if your entry is of sufficient quality. 

 

Try to keep up-to-date with learning logs. They are far easier to do when a case is fresh in 

your memory. The deanery state they should not take more than 10 minutes each. 

 

 

 

 

 

These are similar to Foundation Programme assessments and include: 

• Mini-Clinical Examination (mini-CEX): An assessment of clinical skills and 

interactions with patients in a secondary care setting. 

• Case-based Discussion (CbD): A structured discussion of a clinical case, usually 

with your GP trainer or Consultant. 

• Clinical Observation Tool (COT): A review of a patient consultation (either video 

or direct observation) undertaken in primary care.  

• Clinical Supervisor Review (CSR): End of rotation review by your Consultant/ 

GP. 

• Multi-Source Feedback (MSF): Online feedback completed by clinicians and 

admin staff working in your current department. 

INTRODUCTION 

Learning Log Entries 

Workplace Based Assessments 

E-PORTFOLIO, LEARNING LOGS & WORKPLACE BASED ASSESSMENTS 



• Patient Satisfaction Questionnaire (PSQ): Completed in general practice 

attachments (including ITP posts) by patients in that practice. Blank forms can be 

downloaded and printed from the e-portfolio website under ‘Evidence’ > ‘PSQ’. You 

will also need to generate a ticket code to allow the responses to be entered onto 

e-portfolio (this is usually undertaken by GP practice administrative staff once all 

the questionnaires have been completed). Write your name and the ticket code on 

the master copy before photocopying and handing the form out to patients. 

• Direct Observation of Procedural Skill (DOPS): Assessment of a procedural 

skill. Eight are mandatory and must be completed by the end of ST3.  

 

Ticket requests for all of these (including the PSQ template) can be generated and sent 

from the e-Portfolio website under ‘Evidence’.  

 

Further information on all workplace based assessments can be found at: 

http://www.rcgp.org.uk/gp-training-and-exams/mrcgp-workplace-based-assessment-

wpba.aspx Also, the Bradford VTS website http://www.bradfordvts.co.uk is an excellent 

resource giving detailed advice on workplace based assessments and much more.  

 

The number of required assessments is outlined below:  

 

ST1 assessment requirements: 

ST1 6 Month Review   11 Month Review (ARCP) 

3 x Mini-CEX  3 x further Mini-CEX 

3 x CbD  3 x further CbD 

1 x MSF – 5 replies  1 x further MSF- 5 replies 

1 x PSQ if any rotation in Primary Care 

1 x Clinical Supervisor Review  2 x further Clinical Supervisor Reviews  

 

ST2 assessment requirements: 

ST2  18 Month Review   By 23 month Review ARCP 

3 x Mini-CEX /COT  3 x further Mini-CEX/COT 

3 x CbD  3 x further CbD 

1 x PSQ if any rotation in Primary Care and not done in ST1 

1 x Clinical Supervisor Review  2 x further Clinical Supervisor Reviews 

 
ST3 assessment requirements:  

ST3  30 Month Review  34 month (Final) Review /ARCP 

6 x COT 6 x further COT 

6 x CBD 6 x further CBD 

1 x MSF (5 clinical and 5 non-clinical) 1 x MSF (5 clinical and 5 non-clinical)  

 Completed all mandatory DOPS 

 1 x PSQ 

In ST3 GPStR by the 33 month review should have also passed the AKT and CSA 

 

 

 

 

The Applied Knowledge Test is a 200 question computer based exam testing both clinical 

knowledge and health information/administration. It can be taken in ST2 or ST3. See the 

RCGP AKT page for more. The CSA is an ‘OSCE’ style simulated surgery taken during ST3. 

There are 13 ten minute consultations played by role-players. Again, the RCGP CSA page 

has detailed information. 

 

 

 

 

 

The Personal Development Plan allows you to set objectives for your own longer-term 

learning. It is up to you to consider objectives that are relevant to you and how you may 

achieve these. Learning needs can be derived from teaching, reflection or guidance from 

supervisors etc… Once completed, a PDP can be marked as achieved. It is suggested that 

you have a 2-3 ‘live’ PDPs at any one time. 

Personal Development Plan 

AKT and CSA 



 

 

An Educational Supervisor Review (ESR) must be completed every 6 months. The Summer 

ESR precedes the Annual Review of Competence Progression (ARCP), where your progress 

is reviewed by a panel at the deanery. The Summer ESR must therefore be completed 

before the specific ARCP deadline (usually mid-June). The winter ESR is usually completed 

by the end of January.  

 

It is your job to produce the minimum evidence required for the ESR/ARCP and to produce 

it on time. Ensure you have the correct number of Workplace Based Assessments and 

Learning Logs ± Multi-Source Feedback and Patient Satisfaction Questionnaire, if required.  

Failure to do so will result in you being referred to the deanery panel. 
 

A large part of preparing for each ESR involves self-rating across the 12 areas of 

competence (see below). This takes about 4 hours to complete and should be prepared in 

advance of your ESR. 

 

 

Completing your self assessment: 
• Login to e-Portfolio 
• Click on ‘Review preparation’ on the left hand navigation panel 
• The Review preparation page gives details of the number of linked log entries to both 

curriculum areas and competence areas, as well as a review of your skills log. Eg: 

 
• Open the ‘Self Rating’ link at the bottom of the Review preparation page (it is easier to do 

this in a new tab, so that you can continue to refer to the competence areas/linked entries on 
the review preparation page). 

 
• For each competence area you need to choose a self-rating and write a short paragraph as 

supporting evidence to justify this. Within this paragraph include references from your Log 
Entries, Clinical Supervisor Reviews and Workplace Based Assessments as evidence for the 
specific competence. 

• Click on the ‘hand’ icon next to each competence title (see screenshot below).  
• The next screen allows you to choose a self-rating from the drop-down menu and includes a 

free text box to enter your evidence. 
 

 
• There are 5 self-rating options in the drop-down menu. The options are:  

• Needs further development – below expectations 
• Needs further development – meets expectations 

PREPARING FOR AN EDUCATIONAL SUPERVISOR REVIEW (ESR) 



• Needs further development – above expectations 
• Competent for Licensing 
• Excellent 

• Further down the page, each level of competency is listed with examples of the skills required 
and evidence needed to show how this level may be achieved: 

 

 
• NB: “The 'Competent' or 'Excellent' ratings should only be used for a doctor who can perform 

the role of a GP in this area independently and unsupervised. At all other stages of training, 
including a doctor who is progressing better than expected, use the NFD rating options as 
appropriate.”1 

• Within the ‘Actions’ section, try to identify areas of weakness and formulate a realistic plan to 
improve in these areas before the next ESR. 

• Comments can be saved and returned to in later sessions. 
• Once you have completed the self-rating and probity/ health declarations press ‘Complete 

and submit’. You will not be able to make any changes to your self-rating once 
submitted.   

 
1: London Deanary GP School: GP ePortfolio guidance: for trainees and educational supervisors. 

 



  

 

 

Before undertaking a GP/ITP post you must apply to join the PCT Medical Performers List. 

This is a requirement for all doctors working in general practice. The application should be 

started two months before your start date in general practice and you should receive an 
email with instructions from the deanery.  

 

Applications are administered by the Primary Care Support Service. If your application has 

been received prior to the start date of your training, you may work for up to 2 months 

whilst registration is completed. If your application has not been received before the 
start of your GP post then you cannot start work until it has been approved.  
 

An application made in ST1 or ST2 remains valid when you enter your ST3 (Registrar) 

year, as long as this is undertaken within the same PCT.  

 

How to join the Medical Performers List 
1. To obtain an application pack, contact the 
Primary Care Support Service: 
 
 
 
 

Maxine Davis 
GP Contracts Officer  
West Sussex Medical Performers List PCSS  
Brooklands House  
Marlborough Road  
Lancing  
West Sussex 
BN15 8AF 
 
maxinedavis1@nhs.net  
Tel: 01903 756813; Fax: 01903 756903 
 

2. You will be sent an application pack and 
Disclosure and Barring Service (DBS) application.  
Disclosure and Barring Service is the new name 
for the CRB check. The DBS application (and 
supporting documents) must be returned as soon 
as possible as it may take up to 6-8 weeks for 
this to be processed. 
 

 

3. Once your application pack is completed, 
contact Maxine Davis to arrange a face-to-face 
meeting in Lancing (near Worthing). For this you 
will need to take the completed application form 
and original documents as listed: 

• Passport 
• Degree Certificates 
• English Language Certificate (if 

applicable) 
• Medical Indemnity Certificate 
• Also, if a Trainee has worked abroad in a 

medical capacity within the last five 
years, they will need a Certificate of 
Good Standing and a Police check from 
the area in which they worked 

 

Medical Indemnity Insurance 
As a GP trainee employed under the ‘Single Lead Employer Trust’, KSS deanery pre-purchases medical 
indemnity for your GP/ITP post(s) and ST3 year. Payment is made directly on your behalf from KSS 
deanery to the Medical Defence Union, however you must complete the on-line form to apply for 
this before you commence your GP post: http://kssdeanery.org/form/medical-indemnity 

 

Car Insurance and Mileage Allowance 
In order to use your car for work, you need to update your car insurance to include business cover for 
the period of any GP post. Mileage claims for ‘Business activity’ (Home visits, OoH sessions and 
training) are paid by the lead employer (East Sussex Healthcare Trust) and can be claimed using the 
appropriate Trust form once signed off by your GP trainer.  
 
You cannot normally claim for mileage to and from work, however, on days when ‘business activity’ is 
undertaken, you can claim (up to) an additional 10 miles each way from your home to your GP 
practice. Mileage rates depend on engine size and miles travelled. The full policy is available on the 
KSS website via: http://kssdeanery.org/general-practice/resources-gp-trainees/forms-guidance-

handbooks-amp-policies     
 

JOINING THE MEDICAL PERFORMERS LIST & OTHER GP/ITP ADVICE 



 

 

 

Whilst in a GP/ITP post, or when working as a GP Registrar in ST3, you will be required to 

undertake a total of 24 hours Out-of-Hours (OoH) work for each 4 month rotation. In ST3 

this totals 72 hours for the year. To do this you will need to register with Integrated Care 

24 (IC24), formerly South East Health, who provide local Out-of-Hours services. 

 
1. Contact IC24 and request a ‘Registrar 
Application Form’  

Jo Langridge 
Integrated Care 24 
Unit 6 
Hunns Mere Way 
Woodingdean Office Campus 
Brighton 
BN2 6NX 
 
jo.langridge@ic24.nhs.uk 
Tel: 01233 505527 
Fax: 01273 300385 
 

2. Complete and return the application form 
You will also need to provide: 

� An up-to-date CV 
� Copy of your Hep B status certificate 
� Evidence to confirm your eligibility to work in the UK (eg copy of passport) 
� Evidence of your National Insurance number (eg copy of p45 or NI card) 
� Evidence of resuscitation training 
� Copy of GMC registration document 
� Copy of DBS (CRB) disclosure 
� Copy of Medical Defence Insurance Certificate 

 

3. Once registered you will be sent login details for RotaMaster. This will allow you to view and book 
suitable shifts.  

� Go to the RotaMaster website http://southeasthealthlimited.com/securitylogin.asp 
� Enter your username and password 
� Click on the ‘More Registrar Shifts’ bar and enter the area you wish to work.  
� This will show all the supervisors and their availability.  
� Click on the shifts you wish to request and then ‘send’.  
� This will generate an automatic e-mail to you showing the shifts you have requested.  
� This email is not a confirmation. Once the rota has been uploaded (usually about twice a 

day) you will be able to see the shifts on the first page under ‘Registrar Shifts’. 
Ignore the text saying ‘You have no confirmed shifts at this time’, the software only classes paid shifts 
as confirmed. 
 

4. Consultations are recorded electronically on CLEO, which also requires a username and password. 
� If you have not been sent a login for CLEO, contact Jo Langridge (details above). 
� Remember to take the log-in details with you to your shift. 

 

5. You will need a record of your OoH session.  
� Go to http://kssdeanery.org/general-practice/trainees/gp-specialty-training/ooh-training  
� On the right-hand navigation panel click on ‘COGPEd OOH paper_2007 revision 2010’ to 

download a word document. 
� p61 (!) is the template page for recording an OoH session. Print out this page and take it 

with you to your shift.  
� Complete the form and ensure that your supervisor signs it at the end of the shift. 
� Scan and upload the form to your e-portfolio as evidence of completion. 

  

 

 

ARRANGING AND UNDERTAKING OUT-of- HOURS SESSIONS 



 

 

 

The e-Learning for Health (e-LfH) website has hundreds of learning modules which are 

linked to and relate to the nMRCGP curriculum. Explore it and use it to boost your 

knowledge and bolster your number of learning logs. A completed module automatically 

appears as a log entry in your e-portfolio. 
 

Each year you are required to complete mandatory on-line ‘Safeguarding Children’ training 

(level 1 and 2) via the e-LfH website. This will take about 2-3 hours.  

 

A login for the e-LfH website will be sent to you by e-mail from the RCGP within a few 

weeks of registering as an Associate in Training. There is one module to complete for 

safeguarding level 1, and four modules for level 2.  

  

1. Go to http://www.e-lfh.org.uk and click Log in 
(or via ePortfolio click learning resources>e-GP). 

 

2. Your username is your GMC number. 

 

 

3. Click on: Launch e-LfH Learning Management 
System. 

4. Navigate to: My learning > My programmes 
> General Practice 2012 Curriculum (e-GP) > 
scroll down & select > e-GP 3.04d - Care of 
Children and Young People: Safeguarding. 

 

 

 

 

 

5. Once completed, press Complete Session in the 
Self Completion box.  

6. The completed modules will automatically 
appear as an e-learning log-entry in your RCGP 
e-portfolio. 

 

e-LfH WEBSITE AND MANDATORY ON-LINE CHILD PROTECTION TRAINING 


